
Republre ll' tltc Phtltlptnt'
Officc of tltr:lolirtor (!cncrnl

Requcst for Quotation

To
Tel No
Fax No

Date
Quotation #
ABC

September 7, 2023
PS-023-09-120

by you. representative

RODR OJENAL
SAO, A nrstralrve Drvrsron

Anentron

Srr/Madam:

Please quote your lowest price on the {ems/s hsted below. stating the shortest trme of dehvery and submit thrs f.om duly srg

fo be filled-out by Supplier:

ITEM NO UNIT BRANO
UNIT

PRICE
TOTAL PRICElTEtl I OESCRIPTION OTY

Lease ot Venue (with Catering Services - Food, Tables and Chairs) for
the HRMPSB Activity tor FY 2023, inclusave of VAT, taxes, and other
charges:

Event Trfle HRMPSB Admin Capacity.Building Program FY 2023

Event Dale Seplember 25 2023: 10 00AM - 04:00PM
No ol pax 20 pax

G e n e ral Spe c i li c att on s
Venue
Accessib ly/Location The venue must be wrthrn close proxrm(y of the
Office of the Solicitor General for efficrent access of employees to and from
the venue

Space Requiremenl The venue must accommodate at least 20 persons in

a round table or classroom set-up thal allow sooal distancing

Light, Venlilalion and Air-cond pnng The venue must have suffrcient
lrghtng and proper ventrlatron

Fac//illes The venue must have a trarnrng room with complete trarnlng
faqlities such as tables, charrs, whrte board. prolector. proJector screen.
mrcrophones and basic sound system The venue must have rnternevwrfr
avarlabrlrty/connecivrty lor the attendees The venue must have a steady
supply of water for hand washrng and toilet use i

Heallh and Secu y The venue must have clearly vrsible fire escapes and
firelighting equipment.

Parking Space. The venue must have parkrng spaces or near parkrng area
that are readrly available for attendees. The venue shoud have a roadway
access/nearby drop off pornl thal can accommodate lhe OSG bus whrch wrll

shuttle the employees to and trom the venue

Emeeency Response. The venue must be near a police station and/or fire
station

Olhers. The venue must be structurally sound, well-marntarned and
attractrve ,

Othet Amenities. Basic Lights and Sounds. Wifi Connection. and can Cater
Food

Food:
Minimum lnclusion:

lol



ITEM NO ITEM & DESCRIPTION OTY UNIT BRAND
UNIT

PRICE
TOTAL PRICE

a. Lunch (at least include two viands of meaufish dish. rice, dessert. and at
least one beYerage)

b. PM Snacks (at least include sandwich/burger and side dish with at least
one beverage)

Other Requirements:
'Free-Flowing Water and Coffee/Tea
'Table and Chair Set-up

Note Supplier must allow ocula. vrsrt. and provrde a sample menu Suppler
must provide optron for reschedulrng or modifrcatron due to possrble change

ln quaranhne levels or agency announcement

(Price Vat-lncluded)

Delrvery Penod
Warranty
Pnce Valdrty

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Note:
'1. Please quote within _ days from the date of RFO
2 Brdde.s m usl submrt current and valid documentary legal requrrements uponsendrng the frlled oul quotatron

) [.4ayois / Business Permit
b

c
o

e

I PhTIGEPS Regrstration Number: Membershrp [] Platrnum ll Red

]lncome / Busrness Tax Return (for SmallValue Procurement. above Php500.000)

I Omnibus Swo.n Slatement for Small Value Procurement (or above P50 000-Notanzed OSS rs requ,red)

lBrdders who have previously submitted the above legal requrrements may no longer require rts re-submrssron

Stt.

I hereby certfy under oalh that I have personally conducted thrs canvass, whrch the prce/s quoled are true and correct. and lhe srgnature of
representatrve of the company submrttrng lhe quotatron i5 genurne

Fot moc inlomoaion, you moy contoct ut:
Telephone 8836-3314
Telefax: 88,l3-1174
Pleose tend yout guototion lo:

ANNA LORAINE ALVIAR / RH EL

SIGNATURE OF CANVASSER

osG.HA,OF,039

Rev 00 (05 July 2018)


